[bookmark: _GoBack]Instructions for Sending E-Mails from your IRRTO.org work group:

-	Open the IRRTO site and login. 
-	Go to any of the projects under project management (Must be viewing an actual project, not the list of projects). 
-	In the bottom right there is a button “Group Email.” Click this to open the email window. 
-	Your name and email address are already added to the form. 
-	Select which members you want to send to from the check boxes.
-	You can check all or none using the small blue link to the left.
-	Type your message and add an attachment if needed.
-	Click send to send your message.
